@ www.mbirerdc.co.zw € mbirerdc@gmail.com @ 0773294571

@ PO. Box 539 guruve
All Correspondence should be addressed to The Chief Executive Officer

VACANCIES
Applications are invited from suitably qualified candidates for posts that have become vacant

with Mbire Rural District Council.

1. Accounts Clerks x2 (Grade 6)
Qualifications

e A degree in Accounting or equivalent qualification from a recognised University
e Knowledge of Pastel and IPSAS

e One year experience in Public Sector Accounting
e A clean driver’s licence is an added advantage
Duties
o Maintaining and updating accounting records and files
e Receipting and banking
o Withdrawal of cash from the bank
e Processing payments
o Filing payment vouchers
e Compiling payment vouchers
« Follow up on tax invoices and receipts after deliveries

e Any other duties assigned by the Supervisor

An empowered Mbire Community by 2030



2. Planning Technician (Grade 8)
Qualifications

e A Diploma in Planning or equivalent

e Two years’ experience in Public Sector Planning relate role

e A member of the recognised body is an added advantage

e Prepares local plans

e Perform general estate work

e Development control

e Process subdivision, consolidation and change of use applications

e Facilitate surveys needed for approved plans

3. GIS Graduate Trainee

Qualifications

A diploma in Geo-Information Systems or equivalent

Responsibilities

e Assist in the development plan of an operational plan for GIS
e Collecting and presenting spatial data
e Assist with compilation and establishment of procedures and project plans

e Any other duties assigned.

4. Environment Graduate Trainee

Qualifications

e Degree in Natural Resources Management, Geography and Environmental Science or

equivalent.

Responsibilities

e Assist in production of monthly reports
e Receive and record PAC Reports
e maintain and update natural resources database

e Any other duties assigned.



Applications with copies of detailed Curriculum Vitae, certified copies of academic and
professional qualifications should be submitted to reach the undersigned not later than 16
August 2026.

N.B: 1. Clearly mark the position being applied for on the envelope.

Female Candidates are encouraged to apply.

CHIEF EXECUTIVE OFFICER
MBIRE RURAL DISTRICT COUNCIL
P.O BOX 539
GURUVE

mbirerdcrecruitment@gmail.com



